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Records Management Officer. '
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P()‘What is the function of the office in which this record qeries is created?

THE DEPARTMENT OF LAW PROVIDES LEGAL SERVICES TO STATE AGENCIES. THE ATTORNEY GENERAL,
HEAD OF THE DEPARTMENT OF LAW, IS AUTHORIZED BY LAW TO INVESTIGATE THE AFFAIRS OF
DEPARTMENTS OR AGENCIES OF THE STATE AND, WHEN DIRECTED BY THE GOVERNOR, TO INVESTIGATE
THE OFFICIAL CONDUCT OF ANY PERSON, FIRM, OR CORPORATION DEALING WITH THE STATE.

GA. LAWS 1943 PP 284, 287.
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3 .AGEIPY. Pivieirn, Subdivielean & Adwinistering Offlfe Addreng_‘ S “:E Perion Lo Contant
LAW DEPARTMENT : : ' '
|32 STATE JUDICIAL BUILDING ROBERT H. SHELL
ATLANTA, GEORGI A 30334 . 5 Working Title - 6 .’l‘el. l-n. T
| 7 OFF[CE MANAGER 656-3328
T.ACTION REQUESiED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
"Earliest & Latest |9.Exact Series Title
Dates of Series
1974-present ATTORNEY GENERAL INVESTIGATIVE FILES (AGENCY-WIDE STANDARD) ]

1. This file contains the following documents (1nclude form numbers and titles, if any,
and file arrangement)

Documents relating to maintaining records of invesfigafions conducted at the request
. of the Governor. ,
Included are affidavits, depositions, transcripts, findings of the investigation,
in some cases recommendations for further action, and related documents.
Files are arranged alphabetically by individual or subject.
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QUESTIONNAIRE Place an "x" in the proper column. If anaver ls "YES," please explaln . . YES [ NO
13. Is this the Record Copy,of the series? L KT
14. Is there a duplication of this series in another office or agency? . ' [ 1 X]
' .
15. Is the information contained iy this series ever summarlzed or publlshed? [ 1 X1
Attach copy of summary or publication. :
16. Does the series: contain classified information requiring securlty handling? X1 [ ]
17. Does the series 1n1t1ate, amend or terminate agency policies and procedures? [ 1T [X]
18. Could the function be performed if the files were lost or destroyed? X] [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
20. Does the record series grovide data as input to an EDP file? [ ] [X]
21. Does the record series contain documéntationrproduced as EDP printout? [ ] X]
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] [X]
sition of these files?
23. Will fhere be a need for these records 10, 15 years from now? Iﬂ _5$,”Eﬁat? X1 1]
2. REQUIREMENTS. The following requires the files to be kept 10 ' jears:

a.[JSTATE ©b.[]STATUTE OF c.[]AUDIT d. [ JFEDERAL  e.[XADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECTSION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Administrative reference value ceases after 10 years; however, the State Archives has
determined that the series has permanent historical value .
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]JCALENDAR YEAR -[]FISCAL YEAR -[}OTHER ___ , ,then:

Hold in the current files area * ‘month(s)/ year(s):

" Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
Destroy. - o ' o
Transfer to State Archives for permanent retention

Destroy immediately after cut-off. )

Other: (Specify) - .

[
[
[
[
(
[x

Cut off file when case is closed; hold in current files area 2 months; then transfer to
L//Sfafe Archives for permanent retention.

(Indicate briefly rationale for recommendations above/or write additional remarks):
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